Annual Online School Forms: Instructions for Parent/Guardian

Step 1: Log in to PowerSchool Parent Portal Login

Log in to the parent portal: wccusd.powerschool.com Parents/guardians will need their
Powerschool login and password. If they do not have an account, they should first follow the
instructions in the [PowerSchool] Parent/Guardian Access document.

Click on Annual School Forms (lower left bottom)
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NOTE: Parents do not have to enter a 12 digit Snapcode. Enter student’s Date of Birth on Snapcode
Authentication Form and click Continue.
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https://wccusd.powerschool.com/
https://docs.google.com/document/d/1e4g-DbXMNh1AqX2dPW5iV-t-YUdTQq5O9RqQ0wGUaN0/edit?usp=sharing

Snapcode Authentication

In order to better protect your privacy, we ask that you provide some additional information to authenticate the snapcode.

Date of Birth for

The date af birth must be in MM/DD/YYYY format.

Step 2: Review & Update student information

There are screens to review and if necessary update. All fields will already be populated with your
information from last year. You are only reviewing and updating if necessary. Fields marked by
asterisk * are required.

1- Review and if necessary update Student Information, Home Information, Verification of Residency
and Primary Residence Category on Student screen.

2- Review and if necessary update Parent/Guardian and Siblings information on Family screen.

3- Review and if necessary update Emergency Contact Information on Emergency screen. All
contacts have the option to include multiple numbers including mobile numbers (SMS/text message)
options. The contacts should be ordered by who would be called first to last in case of an
emergency.

4- Review and if necessary update Medication and Student’s Medical Information on Medical
screen.

Step 3: Complete the Annual School Forms

On the Forms screen, click the link to read the Parent-Student Handbook. The Parent-Student
Handbook is available on the WCCUSD public website as well.

Most forms are available on-line for electronic signature and agreement through this document.

Meals applications are also available through Annual Forms: Click https://www.myschoolapps.com
to fill out an online application for School Meals & more resources.

All areas with *required must be completed before electronic signature & date will be submitted.

WCCUSD ITS | July 2019


https://www.wccusd.net/domain/86
https://www.wccusd.net/domain/86
https://www.myschoolapps.com/
https://www.myschoolapps.com/
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Complete the Signature screen to confirm that the information you entered is true.
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The final step is to Submit.
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You can Click on Annual School Forms in blue and print out documents for your reference (9pgs).

Annual School Forms 2019-2020 ( )

Next Steps

1. Print a copy for your records
Your information has been successfully submitted to West Conrtra Costa Unified School District. Optionally, you may click
this Annual School Forms link to print a copy for your records.
Now that you've submitted your Annual School Forms you must contact the school to make any odjustments.
2. Complete a Annual School Forms for another student (if applicable)
This process must be completed for each child attending West Contra Costa Unified School District. To begin another

Annual School Formes, click the link below and follow the directions.

s Annual School Forms

Contact Information
1108 Bissell Ave.
Richmond, CA 94801-3135

510-231-1100

Your School Name
Phone Number
address
Contact Person

WARNING: DON'T FORGET TO CLICK THE "SAVE & LOG QUT" BUTTON WHEN FINISHED, ESPECIALLY WHEN USING A 53CHOOL OR
PUBLIC COMPUTER. THIS WILL ENSURE THAT YOUR INFORMATION REMAINS SECURE.

You will receive a confirmation that you may print.

West Contra Costa Unified School District -- Submission Confirmation Inbox x

PowerSchool Registration Support <noreplyregistration@powerschool.com=
tome =

Submission Confirmation
N

Dear

The Annual School Forms for , 1 has been submitted to West Contra Costa Unified School District.

Should you wish to view or print a copy of the submitted information, click here and sign in using your account information.

WCCUSD ITS | July 2019



